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1. Internal Guide Dashboard 

1. Go to Internal Guide Dashboard tab from My Account menu as shown in 

below screen. 

 

  

A 
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2. Dashboard will be displayed. 

 

 

B 
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2. Change Password 

1. Go to Change Password tab from My Account menu as shown in below 

screen. 

  

2. Fill the required details as shown in figure below 

3. Click on Change Password Button 

 

  

A 

B 

C 
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3. Team Approval Requests 

1. Go to Team Approval Requests tab from Internal Guide menu as shown in 

below screen. 

 

2. Click on Search Button 

3. Click on View Details link 

 

 

A 

B 

C 
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4. Approve/Reject team as per your desired 

  

D 
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4. Request for Add Team Member 

1. Go to Request for Add Team Member tab from Internal Guide menu as 

shown in below screen. 

  

2. Approve/Reject request for Add Team Member submitted by Team 

Leader of the team under your guidance 

  

A 

B 
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5. Request to Remove Students 

1. Go to Request to Remove Students tab from Internal Guide menu as 

shown in below screen. 

 

2.  Select Project Name  

3. Approve/Reject Request to Remove Students submitted by Team Leader 

of the team under your guidance 

 

A 

B 

C 
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6. Request to Remove Students Report 

1. Go to Request to Remove Students Report tab from Internal Guide menu 

as shown in below screen. 

 

2. Select Project Name  

3. List will be displayed with status (i.e. Pending or Approved) 

  

B 

A 
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7. Request to Change Team Lead 

1. Go to Request for Request to Change Team Lead tab from Internal Guide 

menu as shown in below screen. 

 

2.  Select Project Name Click on Search Button 

3. Approve/Reject the list of all Requests to Change Team Lead 

 

A 




























































































